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Artist Interview Checklist for Registration
Artwork Details
·  Title of the work: ___________________________
·  Year of creation: ___________________________
·  Materials and techniques used: ___________________________
·  Dimensions (HxWxD): ___________________________
Concept and Meaning
·  Describe the concept or story behind the work:

·  What themes or messages do you intend for viewers to understand?

Production and Condition
·  Is this work a unique original or part of an edition?
☐ Unique original ☐ Edition (number _____ of _____)
·  Are there any special handling or display requirements?

·  Are there known vulnerabilities or conservation concerns?

Technical and Media Information (for digital/time-based works)
·  Required software/hardware for display:

·  Installation instructions:

·  Does the work depend on technology that might become obsolete?
☐ Yes ☐ No If yes, please explain:

Rights and Permissions
·  Do you retain copyright or assign it to the institution?
☐ Retain copyright ☐ Assign copyright
·  Are there any restrictions on reproduction, display, or loan?

Provenance and Documentation
·  Has this work been exhibited or published before?
☐ Yes ☐ No If yes, details:

·  Do you have documentation available (certificates, manuals, media files)?
☐ Yes ☐ No
Artist’s Intent and Future Plans
·  How would you like the work to be cared for over time?

·  Are there specific conservation or restoration instructions?

·  Would you be willing to be contacted for future conservation questions?
☐ Yes ☐ No
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